
 

 

 

  
 

LLANHARAN COMMUNITY COUNCIL 

HUMAN RESOURCES COMMITTEE (HR) 

MINUTES 

Tuesday, 12th November 2019, 

7pm 

Llanharan Miners Welfare Hall 

--------------------------------------------------------------------------------------------------------------- 

Present:  Councillors Turner (RT), Parker (CP), Lewis-Watkins (RLW), 

Hopkins (GH), Uppal (PU). 

Also: Cllr David Evans attended as a member of the public. 

1 Apologies for Absence 

No apologies had been received 

2 Election of Chair of the Committee 

Cllr G. Hopkins was elected as Chair of the Committee 

3 Election of Vice Chair of the HR Committee 

Cllr C. Parker was elected as Vice Chair of the Committee 

4 Minutes of the meeting held 13th June 2019  

The minutes were agreed as a correct record. 

5 Assistant Clerk Contract of Employment  

With agreement of the Committee, this item was moved to end of 

the agenda. 

6 Certificate in Local Council Administration (CiLCA)   

The Committee agreed to recommend to the Council that the 

Assistant Clerk should be registered on the CiLCA Course due to 

start in January 2020. 

 

 



 

 

7 Staffing Matters 

The Committee noted that a special meeting was held on 29th 

October to receive the outgoing Clerk’s resignation. 

The Committee explored with the Assistant Clerk her experiences 

of the current office processes and procedures since the Clerk 

had vacated his role and any issues that had arisen.  A further 

opportunity for the Assistant Clerk to explore her needs would be 

discussed at the probation appraisal to be conducted by the Chair 

of the Committee near the end of the probation period. 

At this point in the meeting, the Assistant Clerk left the 

meeting to allow committee members to discuss staffing 

matters. 

The following motion was put and agreed to: 

By virtue of the Public Bodies (Admission to Meetings) Act, 1960, 

the press and public are excluded from discussions on the 

following item(s) on the basis that disclosure thereof would be 

prejudicial to the public interest by reason of the confidential 

nature of the business to be transacted." 

It was agreed due to the connection between the agenda items to 

discuss the interim arrangements and recruitment to discuss the 

related agenda items together.  

The Committee agreed to make the following Recommendations 

to the Community Council: 

a. The Council agrees to conduct a Review of the Staffing 
Requirements of the Council, which is to be conducted by the 
Human Resources Committee.  

b. The Council requests that the Committee present its initial Review 
and recommendations to the Council in April 2020. 

c. The Council approves the engagement of One Voice Wales to 
assist the Human Resources Committee with the Review. The 
Council is advised that One Voice Wales has confirmed that a 
representative would attend a future meeting of the Committee to 
discuss the scope of this work before the Committee makes a 
recommendation to the Council on the number of days required 
and at what charge. This exploratory discussion would incur no 
charge to the Council. 



 

 

d. The Council agrees, pending the agreement in principle with the 
said employee, that, until further resolution, the appointment of Ms 
Cathy Kennedy as Acting Clerk, to be remunerated at the NALC 
(LC2) Salary Point 19 pro rata at 30 hours per week, and that this 
be applied from 1st November 2019. 

10 Assistant Clerk Contract of Employment  
The Committee agreed: 

a.  That the contract of employment of the Assistant Clerk would be 
signed by the Assistant Clerk and the Chair of HR. 

b. That a six-month probationary review be carried out by the Chair 
of HR on 6th December 2019. 

 

 
 


